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FACILITIES CLEANING PROCEDURES

SOWELA Technical Community College maintains the cleanliness of its facilities by using SOWELA
custodians and a cleaning service. Facilities are cleaned daily and are inspected to ensure that a
“Standard of Cleanliness” is achieved. The Executive Director of Facilities oversees the Facilities
Department and is responsible for ensuring that this standard is met. The room space, property and
facilities shall be used for the purpose stated in the Facility Use Lease Agreement and the renter
assumes complete responsibility for the meeting program and events for which the facility(ies) was/were
intended.

When SOWELA facilities are rented to external organizations, the following pre-event and post-event
procedures shall be followed:

o Early delivery of items for your event is not permitted. All items brought into a facility by the
renter are to be removed by the end of the rental period.

¢ Renters will place garbage in the outside dumpster or containers provided by the Facilities
Department and as instructed by the staff of the Office of Workforce Development.

o All facilities and College-owned equipment shall be returned to its original condition after the
event, including waste removal. Please direct any questions on this to the Office of Workforce
Development.

e Decorations are not allowed on walls or windows.

e Smoking is NOT permitted on SOWELA Technical Community College property.

o Renters must keep their attendees/participants in the areas rented.

o Event participants must park in designated parking areas only. Please do not park on grassy
areas or in fire lanes.

e Additional parking can be arranged as needed. Please contact the Office of Workforce
Development at least thirty (30) days in advance.

e SOWELA Technical Community College does not assume responsibility for personal property
left unattended on campus or in parked vehicles.

The day of your event is all about the details, and we’re here to help you understand what you will be
responsible for and what we will take care of. Our Facility and Event staff will ensure we meet our client’s
needs. Please review your information in detail to ensure that all times, rental requests, and services
needed are expressed prior to your event.

Title IX and ADA coordinator information

SOWELA does not discriminate on the basis of race, sex, color, religion, national origin, age, sexual orientation, or disability.
Inquiries concerning EEO, Title IX, and/or Disability Services should be directed to the following individuals:

ADA Coordinator Questions: Ms. Christine Collins, Director of Student Support Services, ADA Coordinator can be located in the
Magnolia (formerly Computer Technology) Building, Student Success Center. Ms. Collins can be reached at (337) 421-6969 or
via email at christine.collins@sowela.edu.

EEO/Title IX Questions: Dr. Fitzpatrick Anyanwu, Executive Director of Institutional Planning and Effectiveness can be located in
the Charleston (formerly Administration) Building. Dr. Anyanwu can be reached at (337) 421-6905 or via email at
fitzpatrick.anyanwu@sowela.edu.
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