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Policy Statement 

 

Sowela Technical Community College, as an institution, or the Sowela Foundation will carry out 
fundraising activities on behalf of the College.  The policy and procedures set forth in this 
document will enable Sowela to review donations and proposed donations to the institution, 
through the Sowela Foundation, individuals, organizations, corporations, foundations and other 
groups, in order to determine whether it is appropriate to accept them. This policy also governs 
the procedures to be followed upon acceptance of gifts/donations. 

This policy is intended as a guide and allows for some flexibility on a case-by-case basis.  
Donations of gifts for unrestricted, general purposes are encouraged because of the flexibility 
they provide in meeting the needs of Sowela.  

 

Definition of a Gift 

A.  A gift or donation is a voluntary, irrevocable transfer of assets (e.g. cash, securities, real 
or personal property) made by a donor without any expectation or receipt of direct 
economic benefit or tangible compensation (i.e., goods or services) from the recipient 
commensurate with the worth of the gift. 

B. The donor may direct assets for a specific purpose (e.g. project), program, or asset 
purchase whereby the gift is considered “restricted.”  All donor restrictions must be in 
writing. 

C. Gifts of cash and fungible assets may include a conditional clause, in writing, that 
provides for “matching” donations, for which (1) a not-to-exceed amount and (2) date of 
termination of the applicable “matching” condition are specified. 

D. In all other cases, the gift is “unrestricted” or “undesignated” and can be used at the 
College’s and/or Foundation’s discretion.  The gift may or may not involve an 
expectation of an “informal” summary at the end of the giving period. 
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Consideration of Gifts 

A.  After careful consideration of any gift, donation or proposed donation, Sowela, as an 
institution or through the Sowela Foundation may decide, in the best interest of the 
institution, to accept or decline the gift or donation.  This decision will be made by the 
Chancellor and/or the Foundation Board, after discussions with associated officers and/or 
department heads, if necessary.  

B. If circumstances warrant, the College may involve a donor in providing guidance and 
advice on projects/programs funded through a donation. 

C. Unless restricted by the donor, Sowela will receive gifts unconditionally and will use 
such gifts as it deems appropriate for the institution. 

D. No gifts will be accepted by Sowela upon any conditions deemed unconstitutional, illegal 
or that would, in any way result in the compromise of its freedom or institutional 
integrity. 

E. No personal property shall be accepted under conditions that obligate the college to own 
the property in perpetuity. 

F. Legal and ethical requirements prohibit the College and/or Foundation from appraising 
gifts.  This protects both the donor and the College.  Such appraisals, if required by law 
or particular circumstances, are to be conducted by certified, independent appraisers not 
associated in any way with the College.  Further, any cost associated with an appraisal 
shall be the donor’s responsibility. 

G. Gifts of bequest should disclose the bequest intentions to the Chancellor’s Office in 
writing to ensure that the college is able to carry out their future wishes and that the gifts 
conform to this Policy Statement.  Gifts from estates of deceased donors which do not 
conform to this policy may be accepted or rejected pursuant to the procedures outlined 
above, and such decision communicated to the legal representative of the estate. If 
possible, a mutually agreeable plan shall be negotiated between the college and the 
representative to make the gift acceptable. 

H. The College will provide no financial advice to any donor.  All donors will be 
encouraged to consult with their personal advisors (accountants, certified estate or 
financial planners, attorney, investment brokers, etc.) prior to making any gift to the 
College or Foundation. 

I. Consideration of Gifts of printed materials, or equipment 

Any donation of printed materials or equipment to Sowela will be first approved by the 
appropriate department head, then by the responsible Vice Chancellor or the Chief 
Information Resources and Technology Officer. Upon approval, by the appropriate 
member of the Executive Team, the College will follow the receipt procedures outlined in 
this policy.  The Business Office will be notified to have the materials or equipment 
tagged as property of Sowela. 
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Receipt Procedures 

A. The college shall acknowledge all gifts and donations in an appropriate manner that 
respects and honors the donor.  In accepting a gift, the college also accepts a 
responsibility to the donor to steward that gift. This includes administering the gift 
properly, providing the donor with appropriate financial information about the gift, and, 
when appropriate, reporting to the donor about the use of the funds. 

B. All gifts will be recorded upon receipt, providing that value is apparent.  Gifts requiring 
appraisal, will be recorded upon receipt of the required appraisal.  Once recorded, an 
acknowledgement letter, signed by the Chancellor, along with an official receipt of the 
donation will be mailed to the donor. Copies of all acknowledgement letters will be filed 
with the Chancellor’s Office. 

C. In the event the value of a non-cash donation is greater than $5,000, the donor will be 
required to obtain an independent appraisal of the property no more than 60 days prior to 
the date of the contribution and before the due date of his/her tax return. The donor will 
present a copy of the appraisal and completed IRS Form 8283 to the college at the time of 
the gift. The form will be signed by the Chancellor and returned to the donor. 

D. If contributed property reported on Form 8283 is sold, exchanged, or otherwise disposed 
of within two years of the date of the gift, the college will file Form 8282 - information 
return - with the IRS (and the donor) within 90 days of the disposition.  

 
 

 

 

 

 

 

 

 

 

 




