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Policy Statement: 

Active shooter situations are always unpredictable, but there are things that one can do immediately to be protected 
from harm. First and foremost assess the situation for your safety and move to the safest area possible away from the 
incident. Under no circumstances should you put yourself in danger to stop the shooter. If it is possible to do so 
safely: 

I. Call 91 I and the SOWELA Campus Security Office at 337-274-9790 or 337-488-2483, or Jennings 

Campus Security Office at 337- 824- 4811 , providing each dispatcher with the following information: 
a. Your name 
b. Location ofthe incident (be as specific as possible) 
c. Number of shooters (if known) 
d . Identification or description ofshooter(s) 
c. Number of persons who may be involved 
f. Your exact local ion 
g. Injuries to anyone, if known 

2. Individuals not immediately impacted by the situation are to take protective cover, staying away from 
windows and doors until notified othenvise. 

a. Go to the nearest room or office 
b. Close a nd lock the door 
c. Tum offthe lights 
d. Seek protective cover 
e. Keep quiet and act as if no one is in the room 
f. Do not answer the door 
g. Do not answer a ringing phone 

3. Wait for police to assist you out of the building. 

The SOWELA Campus and Jennings Campus Security Office along with surrounding munic ipal departments are 
trained and equipped to respond to an emergency incident of this nature. During the initial phase ofthe incident, the 
SOW ELA Campus and Jennings Campus Safety Office will evaluate the situation to determ ine the best course of 
action for the safety ofthe college community. These specific steps will be activated: 

I. Call 911 for immediate assistance 

2. Assess the situation for notification (campus wide, offcampus, confined building) 

3. Using the First Call Notification System to notify the appropriate areas and/or to provide additional 
information 

4 . Using the campus intranet, activate early warning signage and message displays 
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